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IMonoxenne o 6yxranTepﬁﬁii(QIjQ]§Y CIl ¢ YUOII nrr Mikanka

1. O6mue nonoxKeHns

1.1. Byxramrepus KOI'OBY CIHI ¢ YHUOII nrr Ilwkanka sBISETCS CTPYKTYPHBIM
TIO/Ipa3IENeHAEM IUKOJIBI, OOPa30BAHHOTO € IENBIO OpraHM3aiuy OyXraarepckoro ydera B
mKoJe (ajnee mo TeKCTy — OyXranTepus).

1.2. Byxranrepus B CBOEH NeATEITBHOCTH PYKOBOACTBYETCS:

- 3akoHOM Poccuiickoit ®enepanuu «O OyxranrepckoM ydere», Hanoroemm konexcom PO,
BromxketeiM  kozekcom P®, TpymoBeiM kogekcom PO u HOpPMaTHBHBIMU aKTaMH,
perIaMeHTHPYIOIIUMHU AeSTENbHOCTE OyXranTepuu;

- PACTIOpSDKEHHSIMH M yKa3aHusM#E MuHHCTepCcTBa 00pasoBaHHMsi W Hayku Poccuiickoit
Oenepanuu;

- IPUKA3aMH AUPEKTOpA IIKOJIBI, PACIOPSIKEHUSIMHU ITIaBHOTO OyXrairepa;

- HactosiouM Ilonoxenuem.

2. 3axauu

2.1. OcHOBHBIMH 3aa9aMu OyXrajTepuy siBJIAIOTCH:

- GOpMHpOBAaHKME MOJHOW ¥ JOCTOBEpPHOH HHpOpMAamUu O MAeITeIbHOCTH IIKOJBI, €€
MMYIIECTBEHHOM MOJIOXKEHHY, HEOOXONMMOM BHYTPEHHHM M  BHEIIHHM IIOJIB30BATEIAM
OyXrantepckoi OTYETHOCTH;

- obecrieyenne wmHpoOpManuel, HeOOXOAUMOH BHYTPEHHMM M BHEIIHHM HOJIB30BaTEIIM
OyXranTepcKo#l OTYETHOCTH ¢ MLENbI0 KOHTPONA 33 COOMIOACHHEM 3aKOHOAATENHCTBA
Poccuiickoii ®enepanu NpH OCYIIECTBICHHM IIKOJON XO3AMCTBEHHBIX OmNepalui W HX
IeeCO00Pa3HOCTHIO,  HAIM4MeM M JIBIDKGHHEM  MMyIIecTBa M 00s3aTeNbCTB,
WCIIONB30BAHMEM MATEPHABHEIX, TPYIOBBIX M (PHHAHCOBBIX PECYpCOB B COOTBETCTBHH C
YTBEPXICHHBIME HOPMaMH¥, HOPMAaTHBaMH, cMeTaMu; IwiaHoM DX/

- IpEeJOTBpAINEHHE OTPHIATENBHBIX PE3yIbTaTOB XO3SHCTBCHHOH NEATENBHOCTH IIKOILI U
BbIBJICHHE BHYTPHXO3SMCTBEHHBIX PE3ePBOB oOecreyeHus ee YUHAHCOBON YCTOHUMBOCTH.

3. Oprasuzanus JesiTeJIbHOCTH OyXrajarepun

3.1. PykoBopcTBO Gyxranrepreii OCymecTBISET IIaBHbli Oyxranrep;

3.2. I'naBHpli Oyxranrep Ha3Ha4yaercs M OCBOOOXKIAETCS OT HODKHOCTH HPHKA3OM
JIMPEKTOPa LIKOJIBI II0 COTTIACOBAHMIO C YUPEIUTEIIEM;

3.3. PaGoTHuku GyXrajarTepuy HasHA4arOTCS M OCBOOOXIAOTCS OT AOMKHOCTH IPHKA30M
JIMPEKTOPa MIKOJIbI ¢ YIETOM MHEHHs IJIABHOTO Oyxranrepa.

3.3. Byxranrepusi OCYLIECTBISET CBOIO JEATENBHOCTH C NPUMEHCHHEM COBPEMEHHBIX
CPECTB ABTOMATH3AIlMM TPH BBINONHEHHH YYETHO-BHIYUCIIHTENBHBIX paboT, ¢ MPUMEHEHHEM
YTBEp)KICHHBIX B YCTAHOBJIEHHOM IOPSIKE YHH(QUIMPOBAHHBIX (GOpM HEPBUYHON yYETHOM
JOKyMEHTaI|H;

3.4. Byxranrepusi B YCTAaHOBICHHOM IOpsIKE BeICT NOKYMEHTALHMIO (nepBUYHBIA y4YeT
JOKYMEHTOB, PETHCTPOB OYXTaaTepCcKOro ydeTa, OTYETHOCTH, Kak HAa OyMaHBIX, TaKk H Ha
3NEKTPOHHBIX HOCHTENSX HHG(OpMaiuu), 00ecneunBacT €€ COXpaHHOCTh W CBOCBPEMCHHYIO
nepenady B apXuB.

4. ®yHKomu Oyxrajarepuu
4.1. Byxrajarepusi BbIIOJHAET ceXyomue GyHKIun:



- (QopMupoBaHHE YYETHON IOJIUTHKM B COOTBETCTBHH C 3aKOHOJATEIBCTBOM O
OyXraJaTepckoM ydeTe U HCXONS U3 CTPYKTYPhl M OCOOCHHOCTEH [ESTeNbHOCTH IIKOJIBI,
HEoOX0AMMOCTH o0ecriedeHus ee PUHAHCOBOA YCTOWYMBOCTH;

- NOATOTOBKA K NPHHATHIO pabodero IUaHa, CYeTOB, (POPM NMEPBHYHBIX YUETHBIX
JOKYMEHTOB, NPHMEHSEMBIX s O(QOPMIEHHS XO3IHCTBEHHBIX OIEPALHi, MO KOTOPHIM
HE [PEyCMOTPEHBI THIIOBBIE (OPMBI;

- paspaboTka HopM TOKYMEHTOB BHYTPEHHEH OyXralTepcKoi OTIEeTHOCTH;

- obecrieuenre mopsiaKa MpoBeICHNs MHBEHTapHU3allui,

- OCYIIECTBIEHHE KOHTPOJIS 33 IPaBOMEPHOCTHIO POBEICHHUS XO3AUCTBEHHBIX ONICPAIHi;

- obecrieyenre COOJIIONEHMS TEXHOJOTMHM o00paGoTku Oyxrantepckod HH(oOpManuu u
HOpsAAKa JOKyMEHTO000pOTa;

- oprasm3aius OyXraJTepcKoro ydera M OTYETHOCTH B LIKOJIE Ha OCHOBE MaKCHMAIIbHOH
IEHTPATU3AlMA YISTHO-BEYHCINTEIbHEIX paboT ¥ IPUMEHEHHS COBPEMEHHBIX TEXHHYECKHX
cpenctB ¥ WHPOPMALMOHHBIX TEXHOJNOTMH, IPOTPECCHBHBIX (OPM ¥ METONOB y4eTa H
KOHTPOJIS;

- (opmupoBanue M CBOEBPEMEHHOE TMPEJOCTABJICHHE TMOJNHOM M JIOCTOBEPHOU
GyxranTepckoil MHGOpPMALMU O AESITENHHOCTH IIKOJBL, €€ HMMYIIECTBEHHOIO IIOJOMXCHHU,
JOXOZax ¥ pacxojax;

- pa3paboTKa ¥ OCYIIECTBICHHE MEPONIPUSITHIA, HANPABICHHbIX HA YKPEIIEHHe (PMHAHCOBOH
JUCLUATUTAHBL;

- y4eT UMyYIIECTBa, 0043aTeNbCTB U XO3SHCTBEHHBIX OIEpali, NOCTYIAIOMKX OCHOBHBIX
CpENCTB, TOBAPHO-MAaTEPUATBHBIX IEHHOCTEH U JIEHEXHBIX CPELICTB;

- CBOEBPEMEHHOE OTp@XKEHHe Ha cyeTax OyXranTepckoro ydera ONepauuid, CBS3aHHBIX
C JIBIDXKEHHEM OCHOBHEIX CPEICTB, TOBAPHO-MAaTEPHAIbHBIX [IEHHOCTEH U JICHEXKHBIX CPEICTB;

- CBOEBPEMEHHOE ¥ IPaBUIIBHOE O(QOopMIICHHE OyXraaTepCKUX TOKYMEHTOB;

- obecrieueHre pacyeToB 1o 3apaboTHOM IIIaTe;

- HAUNCJICHHE W TEPEYMCICHUE HAIOroB W cOOpoB B (enepanbHbIA, PErHOHANBHBIA H
MECTHBIH OIOJDKETHI, CTPAaXOBBIX B3HOCOB B TOCYHApCTBEHHBIC BHEOIOMKETHBIE COIMATBHBIC
GbousL, mIaTexeil B 6aHKOBCKUE yUPEKICHHUS;

- yyacTHe B IIPOBENCHHM  JKOHOMHYECKOTO  aHANM3a  XO3AHCTBEHHO-(HHAHCOBOH
JEATENIHOCTH [IKOJIBI [0 JaHHBIM OYXTaJITepCKOro yd4era M OTYETHOCTH,

- NPUHATHE MEP [0 MPEeIyNpPeKTECHHUIO HEA0CTad, HE3aKOHHOIO PacXoJ0BaHHUs [EHEKHBIX
CPEICTB W  TOBApHO-MATE€PUAIBHBIX  LEHHOCTEH,  HapymieHuW#  (QMHAHCOBOrO |
XO3SIMCTBEHHOT'O 3aKOHOJATENbCTBA;

- yuactve B OQOPMIICHHH MaTepHaOB 1O HENOCTa4aM U XHINCHHUSIM JCHEeXHBIX CPEACTB U
TOBapHO-MATEPHAIBHBIX LIEHHOCTEH, Hepeliada B HEOOXOIMMBIX ClydasX OTHX MarepHasoB
B CJIEICTBEHHEIE U Cy/IeOHBIE OpraHbl;

- obecneyeHre CTpororo CoOMIOAEHHs KacCOBOW MUCLMIUIAHBI, 3aKOHHOCTH CIIMCAHHS CO
CUETOB OYXraJTepCKOro yuera Henoctad, JeOHTOPCKOH 3aJ0/DKEHHOCTH M APYTHX  IIOTEpb,
COXPAHHOCTH OYXTaJTepCKUX JOKYMEHTOB, ODOPMIICHHS U CAaYH HX B YCTAHOBJICHHOM IIOpSI/IKE
B apXHB;

- pa3paboTKa U BHEIPEHHE PALMOHAILHON YUETHON JOKYMEHTAIUH, IPOTPECCUBHBIX (HopM
¥ METONOB BEIEHHS OyXTraJTepCKOro ydera Ha OCHOBE NPHMEHEHHS COBPEMEHHBIX CPEICTB
BBIYUCITUTEIFHON TEXHUKY U CBSI3H;

- cocTaBjieHye OajlaHca U ONEepPaTUBHBIX CBOJIHBIX OTYETOB O JOXOJAaX M pacXoiaX CPelcCTB,
Jpyroi O6yXraaTepckoil OTYETHOCTH, HAIOTOBBIX JEKIapalii M PacueTHHIX BEIOMOCTEH,
NPEOCTABIEHHE WX B YCTAHOBJICHHOM TOPSIKE B Ka3HA4YeHCTBO, MUHHCTEPCTBAa KMpOBCKOM
0071aCTH, HAJIOTOBYIO CIIYXO0y, CiTy0y CTaTUCTHKH, B CeTh VIHTEpHET;,

- DacCMOTpEHHE ¥ TOAIMCAHHWE IJIABHBIM OyXrairepoM HOKYMEHTOB, CIIy)KallluX
OCHOBAHMEM IS IPUEMKH ¥ BBIIAYH JEHEXHbBIX CPEICTB U TOBAPHO-MATEPHAIBHBIX [IEHHOCTEH,
a Tak)e KPEeIUTHBIX ¥ PaCYETHHIX 0053aTeNIbCTB.



5. IIpaBa n 06s3aHHOCTH OyXraaTepHu

5.1. Iaasubiii Oyxrajrep o0szaH:

4) OpraHH30BBIBATH PaGOTY 110 IIOCTAHOBKE ¥ BEJICHUIO OYXIaITepCKOro y4eTa Opranusauy
B LEJISIX TOJIy4EHHs 3aMHTEPECOBAHHBIMY BHYTPEHHIMH W BHCITHHMH [I0JIb30BATE/SIMH TIOJTHOH
¥ JOCTOBEpHOH MH(popMaruu o ee (HUHAHCOBO-XO3AWCTBEHHOH NEATEIBHOCTA H (uHAHCOBOM
TIOJIOKEHHUH,

6) hopMUpPOBATH B COOTBETCTBHUH C 3aKOHOJATEILCTBOM O OyXrajiTepckoM y4eTe YYETHYIO
MIOJNUTHKY, HCXO/s U3 CeIU(UKY yCIOBAN X03IHCTBOBAHMSA, CTPYKTYPBI, pPa3sMEpOB, OTpacieBoi
NPHUHAVIEXHOCTH W JPYTMX OCOOEHHOCTEH  JEATCNPHOCTH  IIKOJBL,  IO3BOJIAIONIYIO
CBOEBPEMEHHO TOJy4aTh HHGOPMAIMIO JUif IUIAHWPOBAHHSA, AHANM3a, KOHTPOILA, OLCHKHU
(UHAHCOBOTO MOJIOXKEHHUS U PE3YIHTATOB JEATETLHOCTH IIKOJIBL

B) BO3IVIABIATH paboTy:

-0 MOATOTOBKE M YTBEPXKIEHHIO pafodero IUlaHa CYeTOB OyXraiaTepckoro y4era,
COZIEPXAINEr0 CHHTETHYECKME M AHAIUTHYECKUE CYCTa, GopM TEPBUYHBIX YYETHBIX
JOKYyMEHTOB, IPUMEHSIEMBIX U1 OpOPMIICHHS XO3HCTBEHHBIX omepanuii, popmM BHYTpEHHEN
OyXrajaTepcKoi OTYETHOCTH,

- 110 0BeCIeUeHHIO NOPA/IKa IPOBEACHUS HHBEHTApU3AMd M OLCHKM MMYIIECTBA H
006S13aTeNBCTB, JOKYMEHTAILHOMY TTOJTBEPIKICHAIO NX HATTMYHUS, COCTOSIHHS U OLCHKH;

- 10 OpraHM3al¥¥ CHCTEMBl BHYTPEHHErO KOHTPOJS 32 MpPaBHJIBHOCTBIO odopmneHus
XO3SMCTBEHHBIX ~ ONepaliil, COOMIOJEHHEM MOpAAKA JOKYMEHTOOOO0pOTa, TEXHOJOTHH
06paboTKH y4eTHOH HHPOPMAIIH 1 €€ 3AIUTHI OT HECAHKIMOHHPOBAHHOIO OCTYIA;

r) pyKOBOAMTH (OpPMHUPOBAHHEM HH(OPMALHUOHHOH CHCTEMBI OyXrajJTepckoro ydera u
OTUETHOCTH B  COOTBETCTBHMH ¢  TpeOoBaHWsMH  OyXrajirepckoro,  HajOroBoro,
CTATHCTHYECKOTO M YIPABIEHYECKOTO ydUeTa, 00ecledrBaTh MpPeIOCTaBICHHE HEOOXOTMMOMH
Gyxrantepckoi HHGOPMAIMY BHYTPEHHUM U BHEITHUM IOJIb30BATEIIAM;

X)OPraHH30BEIBATH PaGoTy IO BEJICHHIO PETHCTPOB OYyXraaTepCKOro y4eTa Ha OCHOBE
IIPHMEHEHHs COBPEMEHHBIX MH(pOPMAIMOHHBIX TEXHONIOTHH, TPOTPECCHBHBIX bopM B METON0B
ydyera M KOHTpOIs, ucmonHenmo Twiana OXJI, ydery uMyIIeCTsa, 0053aTEeIBCTB, OCHOBHBIX
CPeNCTB, MATEPHAILHO-IIPOM3BOJCTBEHHBIX —3aMacoB, [EHEKHBIX CPe/CTB, (UHAHCOBBIX,
pacueTHBIX M KPEIWTHBIX ONEpalui, W3NEpXKeK OOpalleHHs, BBIIOTHCHHS pabot (yciyr),
(pMHAHCOBBIX PE3yJIBTATOB AESTEIBHOCTH IKOJIBI;

e)obecreurBaTh CBOCBPEMEHHOE M TOYHOE OTPAKEHHE HA CUCTaX OyXrajTepckoro ydera
XO3SHCTBEHHBIX ONepanui, IBMKCHHE aKTHBOB, (OPMHUPOBAaHHE JOXONOB M PACXOJIOB,
BBIIIOJIHEHHE 0053aTENIBCTB;

) obecrieynBaTs KOHTPOIb 3a COOMIONCHHEM TIOPSIKa ohopMIIeHHS IIEPBUYHBIX YYETHBIX
JIOKYMEHTOB;

¥) OpraHU30BBIBaTh HHPOPMAIOHHOE 0OECTIEYCHHE YIPABICHYECKOTO yIeTa;

K) obecrieunBaTh:

- CBOGBPEMEHHOE TIepedHCIieHHe HANoroB M cOOPoB B (denepanbHBIH, PETrHOHAIBHBIA H
MECTHBIH OIOIDKETH], CTPAXOBEIX B3HOCOB B TOCYNApCTBEHHBIE BHEOIOKETHBIE COLMATBHBIE
oHIEL, MIaTeXell B KPEAMTHBIE OPraHW3allMM, CPEACTB HA (PUHAHCHPOBAHME KAIATATBHBIX
BJIOKEHUH, [ToraleHne 3aJ0/DKEHHOCTEH 110 CoyiaM;

- KOHTpOIb 3a pacxXojoBanueM (OHIA ONIATHI TPyJa, OpraHu3alued W MPaBUIBHOCTLHIO
pacyeToB MmO OIUIaTe Tpyha pabOTHHKOB, IIPOBENEHHUEM UHBEHTApU3aLUH, ITOPSIIAKOM
BeZeHUs GyXTalTepCcKOro y4eTa, OTYETHOCTH, & TAKKe MPOBEICHAEM NOKYMEHTAIbHBIX peBU3HUit
B [IOJIpa3/ICICHUSIX OpraHu3al|;

JT) IpUHHAMATH Y4acTHe B IPOBEJCHAN (UHAHCOBOIO aHAIM3A U ¢bopMuUpOBaHUY HAJIOTOBOH
HONUTUKYA HA OCHOBE JAHHBIX OyXranTepckoro ydvera W OTYETHOCTH, B OpraHu3alliH
BHYTPEHHETO ayIuTa,

M) TOArOTABIMBATH IMPEUIOKEHHS, HANpPaBICHHbIC HA YIY4NICHHE pE3yJbTaTOB
hUHAHCOBOM AEATENBHOCTH IIKOJIBI, YCTPAHEHHE IIOTEPh U HEMPOU3BOAUTEILHBIX 3aTPaT;



H) BectH pabory mo o0ecmedeHHIO COOMONEHHS (MHAHCOBOX ¥ KaccOBOH
JUCIAIIIAHb], 3aKOHHOCTH CIIMCAHMS CO CYETOB OYXTaITepeKoro y4era HefocTad, 1e0uTOpCKoi
3aJI0JDKEHHOCTH ¥ JJPYTUX NOTEPD;

II) y4acTBOBATH B O(OPMIICHUH JOKYMEHTOB IO HEAOCTa4YaM, He3aKOHHOMY PacXOJ0BAHHIO
IEHEXHBIX CpEeICTB M TOBAapHO-MATePHAIbHBIX IEHHOCTEH, KOHTpole 3a mepenadeil B
HEOOXOIMUMBIX CIIyJasX 3THX MATEPHAIIOB B CICICTBEHHBIE M CyEOHbIE OpraHbl;

p) obecneurBarh COCTaBiCHHE OT4eTa OO MCIONHEHWH OFO/KETOB JCHEKHBIX CPEICTB,
MOATOTOBKY  HEOOXOMUMOW  OyXTaNTepCKOM  OTYETHOCTH,  MpPEICTaBlIeHHE  MX B
YCTaHOBJICHHOM IOPSIIIKE B COOTBETCTBYIOLIUE OPTaHBbL;

¢) obecneunBaTh COXPAHHOCTH OYXTaITEPCKHX JOKYMEHTOB U C/ady MX B YCTAHOBICHHOM
HOPSIKE B apXUB;

T) OKa3hIBaTh METOIMYECKYIO [OMOIIb PAGOTHHKAM IIKOJBI IO BOHpPOcaM OyXralTepekoro
y4eTa, KOHTPOJIS, OTYETHOCTH aHANIM3a XO3MUCTBEHHOH IeATEIIbHOCTH,;

y) PYKOBOIHTE paGOTHHKAMK GYXranTepH M OpTaHH30BBIBATH PabOTY MO MOBBINECHHIO HX
KBaTH(pUKALUH.

5.2. I'naBubIii Oyxranrep uMeeT NpaBo:

- TpeGoBaTh OT BCEX TOApA3NENeHHMH IIKONBI  JOKYMEHTAIBHOTO O(OPMIICHHS
XO3SMCTBEHHBIX ONEPANHi ¥ MPeICTaBIEH s HEOOXOMUMBIX JIOKyMEHTOB U CBE/ICHMIA;

- Tpe6oBaTh OT PyKOBOJHTENEH CTPYKTYPHBIX MOAPA3EICHNM U OTACIBHBIX CTIEHATICTOR
TIPUHSTAS Mep, HAIpPAaBICHHBIX HA TOBBINEHHE 3(PGEKTHBHOCTH HCIOJIB30BAHUA CPEACTB
IOKOJNBIL,  OOECIEYeHHs  COXPAHHOCTH  HMYIIECTBA M [PABWIBHOW OpraHM3alMy
OyXranTepcKoro yyera,

- cOOMONATh YCTAHOBJIEHHBIA MOPSIOK IPUEMKH, XPAHEHHs M PACXOJOBaHMS NEHEKHBIX
CPEJICTB, TOBAPHO-MaTepPHAIbHBIX U JIPYTUX LEHHOCTEH;

- BHOCHTH MPELJIOXKEHHS MUPEKTOPY IUKOMBI O MPHUBIEYCHAX K MATepHAIBHOH H
JUCIUILIMHAPHON OTBETCTBEHHOCTH JODKHOCTHBIX JIMII IIKOJIbI ITO PE3yIbTaTaM MPOBEPOK;

- He TPUHHMATh K MCIONHEHHMIO ¥ O(QOPMICHHIO JOKYyMEHTHI 6€3 COOTBETCTBYIOIIErO
PACTIOPSKEHHSI  JUPEKTOpa IIKOJEL, @ Taloke IO  ONEpalusM, KOTOpbie IPOTHBOpEYaT
3aKOHOJATENECTBY M YCTAHOBJICHHOMY TOPAAKY [PHEMKH, XPAaHCHMS M PacXOJ0BaHUA
JIEHEXKHBIX CPEJCTB, TOBAPHO-MATEPUATBHBIX H IPYTUX LEHHOCTEH;

- BECTH HEPEMHCKY 110 BOIpOcaM OyXTaJTepcKOro ydera H OTUYETHOCTH, a TAKKE NPYruM
BONpOCaM, BXOASIIAM B KOMIETCHIMIO IJIABHOTO Oyxrairepa H HE TpeOyIOmuM
COIJIaCOBAHUS C TUPEKTOPOM;

- TpPeACTaBUTENILCTBOBATH oT UMEHHU [IKOJBI II0 BOIPOCAM, OTHOCSIIMMCS K
KOMIETEHIHM OyXrajTepud BO B3aHMOOTHOIIECHHSX C IJIABHBIM PACHOPSIUTENEM CPEICTB, C
HCITOJTHUTETbHBIMU OpraHamy,  OCYIIECTBIIIOIIUMHU KaccoBoe  0OCIyXHBaHUE
UCTIOTHEHUS OromKeTa, HAJIOTOBBIMH, (UHAHCOBBIMHU OpraHamy, opraHamu
roCcyJapCTBEHHBIX BHEOIO/UKETHBIX (OHIOB, OaHKaMu, KPCAUTHBIMH YUPEKICHUSAMH, HHBIMH
rocylapCTBEHHBIMA ¥ MYHUIIMIAIBHBIMA OPraHU3alUsIMH, @ TAKKe NPYyrUMH MPEANPUSTUAIMH,
OpraHu3aUsIMH, YIPEKICHUAMH.

5.3. Corpyanuxu Gyxrajrepus 00s3anbi:

- BBIIOJHATH PaboTy MO BeNEHHIO OYXIaiTepCKOro ydeTa MMYIIECTBA, 00s3aTeNbCTB H
XO3SCTBEHHBIX OINepanyii (y4eT OCHOBHBIX CPEICTB, TOBapHO-MaTepHalbHBIX IIEHHOCTEH,
3aTpaT Ha IPOM3BOACTBO, peamu3anl  IPOXYKIMH, pe3yabTaTOB  XO3AHCTBEHHO-
(MHAHCOBOM JEATENBHOCTH, pacyeThl ¢ MOCTABIIMKAMH M 3aKa3duKaMH, a TaKke 3a
[peIOCTABIEHHBIE YCIyTH U T.IL.),

- yyacTBOBaThb B pa3pa0OTKe U OCYNICCTBICHMH  MEPOIpPHUSATHH,  HAlpaBICHHBIX
Ha cobmoenre GUHAHCOBOM AUCIMIUIAHEL ¥ PAlMOHAIILHOE UCII0JIB30BaHHE PECYPCOB;

- OCYNIECTBJIATh [PHEM M KOHTPOJb MEPBUYHOM JOKYMEHTAlMH MO COOTBETCTBYIOLIHM
yuacTkaM GyXTalTepcKoro yueTa  IOArOTaBIHBaTh HX K CUETHOH 06paboTKe;



- OTpaXaTh Ha CYeTax OyXTaiTepcKoro ydera ONEpalyH, CB3AHHBIC C JBIKCHHEM
OCHOBHBIX CPEJICTB, TOBAPHO-MaTEPHAIBHBIX LCHHOCTEH M IEHEXKHBIX CPEACTB;

- BBIBJATH HWCTOYHHKH O00pa3oBaHHMs MOTEPh M HENPOU3BOAUTEIBHBIX 3arTpar,
MO/IrOTABIMBATH IPEJIOKEHHS II0 UX MPEYTIPEKACHHIO;

- IPOM3BOIUTH HAYWCIEHHE ¥ MEPCUHCICHAC HAJIOrOB H cGopoB B (enepaibHbIH,
perMOHANBHBI ¥  MECTHBIA  OIO/DKETHI, ~CTPaXOBBIX ~ BSHOCOB B I'OCY/IApCTBEHHEIC
BHEBIOKETHBIE COLMANbHBIE (OHABL, IUIaTeXed B OAHKOBCKME YUPEKICHHS, CPEACTB
Ha  (DHMHAHCHPOBaHWE KANMTAILHBIX BJIOXKEHHUH, 3apabOTHOH IaThI pabouux u CIyXalmux,
JPYTHX BBILIAT U IUIATEXKEH, a TAKKe OTYMCICHHE CPE/ICTB Ha MaTCpHAIbHOE CTUMYJIMPOBAHHC
pabOTHUKOB IPEIIIPUATHS;

- obecnieuyuBaTh PYKOBOJHUTENEH, KpPEeUTOPOB,  HHBECTOPOB, ayIUTOpPOB  H
JPYTHX MOJB30BaTeNel  OyXraiarepckod — OTHETHOCTH COINOCTaBUMON M JOCTOBEPHOMN
Gyxranrepckoit HHopMaIHeH 10 COOTBETCTBYIOMM HANPaBICHIAM (y4acTkaMm) yuer,

- paspabaTbiBaTh paGouMii TIaH CYETOB, POPMBI MEPBUTHBIX NOKYMEHTOB, MPUMEHSCMBIC
U1 0hOPMIICHHS! XO3SHCTBEHHBIX ONEpALid, 10 KOTOPEIM HE IIPEyCMOTPEHBI THIIOBLIC bopMEL,
a Taloke GOpMBI JOKYMEHTOB JUIs BHYTPEHHEH OyXraiTepcKoi OTYETHOCTH;

- y4acTBOBAaTh B OINpPEACICHHH CONEPXKaHHMS OCHOBHBIX MPHEMOB M METOJIOB BEACHUA
ydera i TEXHOJIOrny 06paboTku GyXranTepcKoi HHPOPMALIKH;

- y4acTBOBaTh B IIPOBEJIEHAM OKOHOMHYECKOTrO aHausa X034HCTBEHHO-(PUHAHCOBOM
JEATENLHOCTH TPEANpUSTHS IO JaHHBIM OyXraarepckoro ydera M OTHETHOCTH B LEIX
BHISBJICHHS. BHYTPHXO3SMCTBEHHBIX ~PE3€PBOB, OCYIICCTBICHHS PEXHMa OKOHOMHH M
MEPONPHATHH IO COBEPIICHCTBOBAHUIO JOKyMEHT0000poTa, B pa3pabOTKe H BHEAPEHHH
POTPECCHBHBIX ~ (OpM M MeTonoB OyXranrepckoro ydera Ha OCHOBE IPHMCHCHMUS
COBPEMEHHBIX CPE/ICTB BBIYMCIIMTENBHON TEXHUKH, B MPOBEICHHM MHBEHTApHU3AIMH JEHEXKHBIX
CPEJICTB ¥ TOBAPHO-MATEPUAbHBIX LIEHHOCTEH;

- OATOTABIMBATE JAHHBIE IO COOTBETCTBYIOLIMM y9acTKaMm OyXrajTepckoro ydera i
COCTABJICHHS OTYETHOCTH,

- CHEIMTh 33 COXPAHHOCTHIO  OYXTanTepckux — JOKYMEHTOB, —O(opMICHHEM UX
B COOTBETCTBHH C YCTAHOBJICHHBIM [OPSIKOM UL NEPE/IadH B aPXUB;

- BRINOJHATH  paboTel 1O  (HOPMHPOBAHHMIO, BEJECHUIO U XPaHECHHIO 6a3sl
JAaHHBIX Oyxranrepckoil MH(POPMAIMH, BHOCHTH M3MCHCHMA B CIPAaBOYHYIO M HOpPMATHBHYIO
HH(pOPMAIIHIO, HCIIONB3YEMYIO TIpH 00paboTke JaHHBIX;

- y4yacTBOBaTH B  (DOPMYIHPOBAHMM OKOHOMHYECKOM  TOCTAaHOBKHM  3aj1ad 6o
OTHCNBHBIX UX  OTAIOB, PEIIAEMbIX C [OMOIIBIO BBIYMCIUTEIBHOH  TEXHHMKH, ONPENCICHUH
BO3MOYKHOCTH HCIIOJIb30BaHHMS TOTOBBIX IIPOEKTOB, AJITOPUTMOB, TMAKCTOB IPUKIIAJHBIX
IporpamM, MO3BOJISIOMIMX CO3[aBaTh AKOHOMHYECKA 06GOCHOBaHHBIE CHCTEMBI 00pabOTKH
HKOHOMMYECKOH HHpOpManmu.

5.4. CorpyaHuku OyxraJrepuu HMel0T IpaBo:

- 3HAKOMHTHCE C  DNPOEKTaMH  PEIICHHHW  JUPEKTOpa IIKOJBI, KaCAOMUMUCA €To
JEATETBHOCTH, BHOCHTh IPEUIOKEHHS [0 COBEPIICHCTBOBAHHIO pPabOTEL CBSI3aHHOH €
TIpe/lyCMOTPEHHBIME HACTOSIIIUM TIOJIOXKEHHEM 00S3aHHOCTIMH;

- B mpelenax CBOEH KOMIETEHIMH COOOWAaTh HENOCPEICTBCHHO IIABHOMY Oyxranrepy
0 BCEX BBIBJICHHBIX B IIPOIECCE EATENBHOCTH HENOCTaTKAaX M BHOCHTH NPEIIONKCHHA M0
UX YCTPaHEHHIO;

- 3ampamMBaTh  JIMYHO  MIM [0 TOPYYEHHIO  [JIaBHOIO Oyxranrepa Y
pyKoBozwTeNe MonpasfeneHud W CHEIHATMCTOB uHpOpMAIMI0O H  JTOKYMEHTHI,
Heo6XOIMMble IS BHIIOJTHEHHMS JOJKHOCTHBIX 00S3aHHOCTEH;

- TpeGoBaTh OT pPYKOBOACTBA IIKOJBI OKA3aHHMs COJNCHCTBAS B HCIOJIHCHMH CBOHX
TOMKHOCTHBIX 00S3aHHOCTEH;

- OCYIIECTRJIATH KOHTPOJb 33 MCIONHEHHEM HEOOXOIMMBIX OyXraiTepcKux IOKyMEHTOB,
TOPYUEHUH PYKOBOMTEIIS, CBA3aHHBIX C (puHAHCOBO-XO03AMCTBEHHOM NEATETPHOCTBIO LIKOJIBL,



- [IPEJCTABJICHKS IIKOJIBI B TOCYJAPCTBEHHBIX M HWHBIX OPraHM3alMAX M YYPEXKICHHUAX,
JocTyna K HeoOXomuMou s paGoTsl MHGOPMAIMH, COXpaHEHHs KOH(QUICHUHAIBHOCTH B
IPEIyCMOTPEHHBIX 3aKOHOATEIECTBOM CIIydasX.

6. Bzaumocsszu

6.1. Byxrajsrepusi B3aumMoJelcTByer:

a) CO CIELUANUCTAMH IO Kajpam:

HoJy4aer:

- Tabenu yueta paboyero BpeMeHH, JIUCTKH HETPYAOCIOCOOHOCTH, IPHKA3BI;

IpeAoCTaBIAET:

- nH(OPMAIIHIO O 33I0JDKEHHOCTH pPabOTHUKOB, CpeiHed 3apaboTHOM miare;

0) ¢ 3aMeCTUTENIEM TUPEKTOPA 110 aMUHHCTPAaTHBHO-X034CTBEHHOM paboTe:

NOJIy4aer:

- HH(OPMAIIMIO O IUIAHKUPYEMBIX M MPOBEIECHHBIX MPOLEAYpax MO 3aKylKe TOBapoB, paboT
(yemyr);

- IOTOBOPHI Ha BHITIOJIHEHUE paboT (YCiIyr), TOCTaBKY TOBApOB;

NPEeAOCTABJINAET:

- ’HGOPMALIHIO O IPOM3BEICHHBIX pacyeTax Mo 3aKIOYEHHBIM JOIOBOPaM;

- uHpOpManUIO 00 OCTaTKaX JEHEKHBIX CPEACTB.

7. OTBETCTBEHHOCTH

7.1. Ha riiaBHOro 0yxraJjirepa B0o3.;1araercsi 0OTBeTCTBEHHOCTh 3a:

- COOIIO/IeH e AEHCTBYIOMIErO 3aKOHOIATENIbCTBA B IIPOLIECCE PYKOBOJCTBA OyXrajuTepHe;

- OpraHM3allMIO JESTEJIbHOCTH OyXraaTepuy IO BBHIIOJHEHHIO 3a7ad M (QyHKIMH,
BO3JIOXKEHHBIX Ha OyXTraiTepHio;

- cobmonenue paboTHUKaMK OyXrajaTepyus IPOU3BOACTBEHHOH U TPYI0BOM JTUCIHILIAHEI,

- obecrieueHre COXPaHHOCTH MMYIIECTBA, HaXOAIIErocs: B OyXrajaTepuu;

- CBOEBPEMEHHOE U Ka4eCTBEHHOE MCIIOJIHEHHE TIPHKAa30B JUPEKTODA,;

- COOTBETCTBHE JEHCTBYIOMIEMY 3aKOHOMATENbCTBY BH3UPYEMBIX (MOAMHCBHIBAEMBIX) HM
IIPUKa30B, HHCTPYKIHH, IIOJI0XKEHUH U APYTHX JOKYMEHTOB;

7.2 PaboTHHKH OyXrajiTepHu HECYT OTBETCTBEHHOCTb 3a KayeCTBO M CBOEBPEMEHHOCTH
BBINIOJIHEHUS (YHKIMH Oyxraarepuy, NpeIyCMOTPEHHBIX HacTosumM Ilonoxenwem
IOJDKHOCTHBIMH 00513aTeIbCTBAMH.

MoTtosunosa Onbra Moanucaro umdposoit nopnmcsbIo:
MoToBunoBa Onbra AnekceeBHa

AnekceeBHa [ata: 2021.01.25 15:12:25 +03'00'
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